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Select an institution from the list.

Enter the login credentials used 
for electronic services at Vilnius 
University.

Select.

Select document type PDB and 
a publication type.

Drop down the classifier 
and select the type of 
publication.



Step 1 Entering publication data

Import publication data from 
databases or other sources.

Import data based on the DOI value 
of the registered publication.If the import is not 

possible, enter the
publication data 
manually.

Please add the field(s) 
of science/art, weighting
 the first three fields 
in percentage terms.

Select SDG, additional 
classifiers, and 
institutional 
classifications’ values.

Indicate the institution's 
scientific/artistic field(s) 
and weighting.



Step 2

Enter the title, 
abstract, and keywords
of the publication.

If the publication
has been prepared
by more than one 
author, please include 
the data of all authors.

Enter the title as it appears in the publication 
(in the original language), in sentence form. 
If the publication has a title in another 
language, enter it too.

Perform an author search, 
and select the author from 
the results. If you cannot 
find the author, enter the 
data manually.

Enter publication 
assignment(s) and 
representative 
institutions.

If you have collaborated 
with a business or 
received funding for 
your publication, please 
indicate the name of 
the business.



Step 3

Enter the data of the 
publication in which 
the registered article 
is being published. 
After the search, it is 
possible to 
automatically upload 
part of the publication 
data.

Fill in the data if you 
have received financial 
support for the 
publication.

Step 4

Enter the information 
linking the registered 
publication to the data 
of the research or thesis 
on the basis of which 
the publication was 
prepared.

Upload the text of the 
publication in PDF 
format.

Please include the 
eference of the 
publication published 
on the Internet.

In accordance with the publisher's 
provisions, please indicate the conditions 
for accessing the text of the publication 
in the eLABa search system.



With regard to the 
publisher's provisions 
on the uploading and 
access requirements 
to the PDF publication 
file, and in the absence 
of a CC licence, 
an electronic licence 
agreement with the 
author is concluded.

Step 5

Please include 
information that will 
be significant for the 
librarian approving 
the publication.

After selecting “Send to 
library sta� member to 
approve”, click on 
“Save”.
Once you have done 
this, you will no longer 
be able to edit the data. 

Non-public files are 
uploaded with the 
permission of the 
authors. You can read 
the terms of use of 
these files and give 
your approval for 
uploading in the eLABa 
repository under 
“My profile > Other 
information”.

Fill in if the terms of use of the 
publication are subject to a CC 
licence agreement.


